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Purchase Order

Dispatch via Print

o
&g PO Number Date Revision Page -
TZA10-0000012119 28/05/2012 1
anzania Payment Terms  Freight / INCOTERMS Ship Via
. Immediate DES ) Common
PLOT 134-140 :
KINGSWAY/MAFINGA STREET Buyer Phone Currency
{OFF KINONDONI ROAD) Fina Masaro Tel: TZS
.0, BOX 8182 fina.masarogundp.org Fax:
DAR ES SALAAM Approver
Tanzania Gertrude LYATUU
Tel: 266-8000 ‘ )
Fax. 266-8749
Ship To: PLOT 134-140 .
Yendor: 0000006380 KINGSWAYMAFINGA STREET
GODWELL OLE MEINGATAKI {OFF KINONDOCNI ROAD)
PO BOX 369 P.0. BOX 9782
IRINGA DAR ES SALAAM
Tanzania Tanzania
Tei:. 266-8000
Fax: 266-8749
BHI To: PLOT 134-140
KINGSWAY/MAFINGA STREET
(OFF KINONDON! ROAD)
P.O. BOX 8182
DAR ES SALAAM
Tanzania
Tel:  266-8000
: Fax: 266-8749
Ln-Sch liem Description Quantity UQM Due Date Unit Price Line Totall

1-1 801619058 Salary for the Month

cE May 2012

2-1 801619058 Salary for the month

of June 2012

Refersncs: TNPHQ/PF.32 did 07/02/2012

MON 23/05/2012

MON 23/05/2012

4,070,000.00 4,070,000,00

4,070,000.00 4,070, 000,00

Total PO Amount TZS 8,140,060.00

This PO is subject to UNDP General terms and
conditions.

Authorized Signature

This Purchase Order is Electronically Approved by
Gertrude LYATUU and does not require Slgnature.
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‘Requisiilen Kame Reguisition D Unit Date  Status Told
IC payment- O, MEINGATAKI 00000170271 TZA10 23/05/2012 Fapding 5,12594

Line MemDescrptisn  SawceSfatss | Amewsst Oty Pree  Saws T Yot I
Only

1 S)local Consiilents-Tacheic,.. Not Sourced N 10000 Mol 25509703 USD  panding 2,662.97

Line Camments:

<< MAY 2012 SALARY FOR MS. B, MEING'ATAKL »>

2 Silocal Consullents-Technlc.. Nat Sourced N 10000 Monf 2s5szg7a3 USD  pendng 2.562,97

Line Comments:
<< JUNE 2012 SALARY FOR MS. B, MEING'ATAKI >+
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TANZANIA NATIONAL PARKS
OFFICE OF THE DIRECTOR GENERAL .
P.0. BOX 3134, ARUSHA - TANZANIA
. TNEE yeEs2 . e 07.022012
Ref, No._ INF/HOFES2. S . pate i
Mr. . GodweI.Olel Meing’afcaki; A
' . Senior Park Ecologist .
AU Ufs  Chief Park Warden, Fﬂw‘“"{pg '-w
' Ruaha National Park, ﬁﬂL." 'I?’ec’?’t L .
. P.OBox 369, B - EF PARR AR
NSO S o RUABA NATIO
'RE.  CONTRACT OF APPOINTMENT AS & PROJECT COORDINATOR EOR
' STRENGTHENING THE PROTECTED AREA-NETWORK IN SOUTHERN
Kindly refer to. our letter with reference number 'INP_‘/:HQ/PF.SE ‘date;d 17.01.2012
regarding your appointment as & Project Coordinator for the above mentioned project. o
Edﬂowing your appointrﬁent, the foﬂbwmg' are the pﬁnciple- terﬁ_wan_d conditions of
your appointment: o B : :
o T DURATION OF THE CONTRACT .
o This is a (two year) contract renewable subject to. performance and your
appointment starts with effect from 17.01.2012 and will end on 16.01.2014. The
project office is located in Iringa Municipality. = o T
. ) REPORTING RELATIONSHIPS ~  * . =
" Under the guidance of a Project Steering Committee. (PSC), you will be required
. to head the project management team and report to the TANAPA Director
General and UNDP, : o ' . .
' 3. ROLES AND‘RES.PONSIB‘IL}?'I‘IES |
" Below are your specific roles and responsibilities: . : L
(i) = Effectively coordinating and guiding & multi-disciplinary tearn to ensure. -
that the project produces the results specified in detail under the results
E ' ' framework in the project document; <o :
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Yol v o Bagesion o Mag 2013 40 S 2002
. ‘ . ) 1 - . . : ‘
oL d b e . -

7V305 T24 O4ooe 38205 0 goifodz pd 3
: 00145 ol &



o

TLANIA NATIUDSL T ANGSY -

Leadmg the desrgn and ensuring 1mp1ementa‘non of the plarmed actrvﬂ:les,

. meetings, monitoring and accountable for the delivery of the pm]ect '

cutputs and reporting in a trmely mannet;
Working closely with relevant Government agEl'ICSLES, Development

| partners, -NGOs and the PSC to ensure that. pro;ect melernentaﬁon

" contributes to the goal and objectives of the projects;

| @iv) .

)

In collaboration with project teamy preparing Annual Work Plan and :
‘budget for the Project covering technical and- fmancral matters’ for the

consideration of the PSC, UNDP/GEEF; -
Preparing subsequent periodic reports including the quarterly / arulual

- progress and financial reports;

| (vi) " In consultation. with the Tecbmcel Advisor- and key partners, spearhead

recruitment of ‘national consultattons for specrﬁc techrucal services -as

foréseen in the project document; ~ - A
Facilitating smooth implementation of project activities in the two

+ landscapes. mcludmg monitoring ‘and evaluation work, supervision of

consultancies and trmely orgaruzmg of consultative meeﬁngs PSC bemg

one of them;. = .
Prowdmg Iogrsﬁcal and techmcal support to the recrur‘ced consultants
‘under the project and ensure timely. delivery of consultant report -and
arrange consultative meetings for technical review in consultatxon with

the Techmcal Advisor and partners prior to finalization;, - .
Organizing, facilitating and undertaking of all project activities indluding:

| -Organizing/facilitating stakeholders’ workshops as provided in ‘the work

~ plans. including superwsmg the pro]ect teamn and researchers ar

(.

e
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. '.(Sciii')

C (xv)

consultants;
Capturing lessons that Would evenrually contrrbute to capacr’fy

~development and project sustainability; -
Guiding the Project ‘s M&E activities in line with the avarlable gmde]mes_

- and make recommendation to TANAPA and donors

-Organizing: PI‘O]EC‘I? Steermg Cornrruttee mee{mgs and provrde secreranat _

to the meetings as required;
Working closely with consultahons fo collect necessary baselme

.monitoring information/data and associated monitoring, mdrcators and

'prepare a comprehenswe pro;ect momtormg and evaluation plarr,
Preparing technical and financial reports, associated regular updates to

' UNDP, VPO and other key stakeholders in the project; _
Sharing information, communication and réporting on a]l matters relatmg

to pro]ect Jrnple_mentaﬁon to all stakeholders

4. REMUNERATION L | ‘ ‘ '
The salary level for this posﬁlon will be Tshs 3,700/ ODO 00 per month plas 10%

employer’s contribution for Pension Fund, makmg a total of TShs. (4,070,000.0
per month. Your salary will be paid by the UNDP directly from the project

budget N ote that you will continue to be an employee of Ta_nzama National

2



APa.rks {herefofe, aﬂ other aﬂowances Wﬂl be based' on TANAPA ra{ee You will
therefore, be required to remit 20% of the gross salary to NSSR every month and

submit evidence (receipt) to that effect, othermse the proceedmg salary Wlﬂ not

be paJd and your contract. may be terminated.

. HOURS OF WORK : |
The ordinary daily working hours sha]l be from 08; DO am to 04: OO pm However

you may be required to Work extra hours under cer’cam czrcumsta.nces ',

. -ANNUAL LEAVE : : '
You are entt’ded to 28 consecutlve days pald Ieave during each leave cycle The

- days shall be inclusive of any public hohdays falhng within the leave petiod. The

number of leave days may be reduced by the number of occasjonal leave granted

at your request

: TERM]NATION OF EMPLOYMENT CONTRACT
. Either party may terminate this contract at any time, upon one month Wmtten
motice. to the other party. In the event of notice of termination, you shall take

immediate steps to bring the service to a ‘prompt and orderly, conclusion,

including return of UNDP equipment and files, if any, In the event of

~ termination, the obhgaoons of . the parttes will cease, except as othermse .

expressly prowded

The Pro]ect Steermg Commlttee may termmate the . contract in case of any breach
of the terms and conditions. of this agteement, Note also that since you, continue

to be an employee of TANAPA as stated in the letter of appomtment other terms -
and COIld.lthIlS of your service will remain tmchanged Therefore, you will be

Areqmred to adhere to the TANAPA Staff Regulaﬂons and the Code of Conduct
- and Ethics of the employees of TANAPA., Upon the termination of the contract as
. the Project Coordinator, you will be required to report back to the TANAPA

Director’ General who will allocate you other duties as .deemed necessary
commensurate o your former demgnatlon (Semor Pa_rk Ecologjst)



ZANIA NATIONAL PARKS

APPOINTMENT ACCEPTANCE
Dea_'r‘Sir, _
In reference to your Letter of Appomb:nen’t Ref No. TNP/ HQ/ PR, 32 dated 17/01 / 2012,
I agree and accept the appomtment under the terms and conditions specu.ﬁed therem I

“have also accepted all the terms and condmons as sttpulaf:ed in ’fhls contract. . Ishaﬂ
; ad_here to the enclosed ¢ode of conduct and €tthS of the employees of TANAPA.

e Elma, efeﬂ/\ﬁig&vh . ..... e .'eaj@,e}[e&i;

N ame of the employee ' C S1gnatu.re of the employee | ' ']jete '

.ﬁ.\_xc.a_m....e:...,,xx.\t;g.az;...

Name of the employer




